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Learning and Creativity Associate 
 

Department: Learning and Creativity  Job Status: Part-time 

FLSA Status: Non-exempt  Reports to:  Studio Manager 

Work Schedule: Monday – Saturday* (See Below)                        

     8-12 hours/month                

Positions Supervised: N/A    Travel Required: Occasional  

 

 

Position Summary:  
The Learning and Creativity Associate assists the Studio Experience Manager the and 

Learning and Creativity Department with implementing education programs for all 

audiences; assisting and supervising volunteers; instructing workshops; and leading and 

facilitating tours. 
 

Essential Job Functions:  

 
1. Lead and instruct workshops and tours. 

 

2. Assist with materials prep before each workshop. 

 

3. Aid participants with the completion and generation of art projects. 

 

4. Help with maintaining a clean classroom, assisting with clean up at the end of a 

workshop. 

 

5. Maintain supply inventory. 

 

6. Solicit and record guest comments and demographics. 

 

7. Maintain partnerships with other organizations 

 

8. Fulfill other duties and responsibilities as assigned 

 

Knowledge, Skills, Abilities: 

 
To perform the job successfully, an individual must be able to perform each essential 

function satisfactorily.  The requirements listed are representative of the knowledge, 

skills and/or ability required.  Additional functions and requirements may be assigned by 

supervisors as deemed appropriate.  Reasonable accommodations may be made to enable 

individuals with disabilities to perform the essential functions.   
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Bachelor’s degree in Art History, Art Education, Fine/Studio Art or Museum Studies.  2-

4 years of experience.  Promote and support positive personal interaction with children 

and adults. Demonstrate a pleasant and professional manner.  Ability to take direction as 

well as take initiative and help out where needed. Individual should bring strong 

organizational and research skills, a knowledge of art history and current trends in studio 

teaching strategies, an aptitude for detail and the ability to work independently as well as 

in a team-setting. Proficient in Microsoft Office software as well as familiarity with 

social media and/or communications-based web platforms. Willingness and ability to 

work nights and weekends. 
 

 

Physical Job Requirements:  

 
While performing this job the employee will be required to sit (40%), stand and walk 

(60%). The employee may also be required to bend and squat. May be required to do 

close work with a computer monitor and perform repetitive hand movements. Must be 

able to communicate verbally, over the telephone.  

 

 

 

 

 

 

 

*Due to the job responsibilities, this position requires availability on Saturdays for 

weekend education programs. 

 

 

 

 


