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Studio Programs Associate (Temporary) 
 
Department: Education   Job Status: Temporary part-time 
FLSA Status: Non-exempt Reports to: Studio Programs  
Work Schedule: Saturdays and occasional Coordinator & Studio Programs Lead 
weekdays, 6/3/16 - 8/10/16,    Travel Required: Occasional  
8 - 12 hours/month    Positions Supervised: N/A   
    
 
Position Summary:  
The Studio Programs Associate assists the Studio Programs Coordinator with 
implementing youth, family, and adult education programs; assisting and supervising 
volunteers; and instructing workshops.   
 
Essential Job Functions:  

1. Studio responsibilities 
a. Studio instruction of workshop and classes 
b. Engage and interact with participating families and groups 
c. Studio maintenance & organization 
d. Guest services 
e. Demonstration 
f. Provides knowledge of GRAM's collection & exhibitions to guests  
 

2. Assist and supervise volunteers, as well as represent the museum and help 
maintain partnerships with other organizations, such as schools, universities, and 
businesses 

 
3. Perform various administrative tasks and responsibilities for each program: 

a. Maintaining supply inventory  
b. Maintaining and keeping demographic records 
c. Managing and tracking program and workshop supply inventories 

 
4. Instruct workshops and classes based on pre-existing lesson plans 

 
Qualifications, Skills, Abilities: 
The employee should have or be pursuing a bachelor’s degree in Art History, Art 
Education, Fine/Studio Art, or Museum Studies. Experience working with children and 
youth is helpful. Excellent people and communication skills, both written and verbal for 
interacting with the public, museum staff, and other constituencies. Strong organizational 
and research skills, an aptitude for detail, and proficiency in Microsoft Office software.  
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Physical Job Requirements:  
While performing this job the employee will be required to sit (40%), stand and walk 
(60%). The employee may also be required to bend and squat. May be required to do 
close work with a computer monitor and perform repetitive hand movements. Must be 
able to communicate verbally, over the telephone.  
 


